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SAMPLE CHAPTER EXECUTIVE COMMITTEE MEETING AGENDA

Date/Time:________________________  Location: _______________________

Agenda

Call to order and welcome

Introduce guests


Names: ____________________________________________________

Host acknowledgement

Approval of the agenda 

Approval of the previous minutes


Corrections: _________________________________________________

Review the NKBA mission statement and goals

Reports:

Chapter Representative


President

VP Programs


VP Membership


VP Professional Development


VP Government Relations


VP Technology/Communications

VP Academic Relations 

Treasurer


Secretary


Other committees



Special



National Kitchen & Bath Month

Old business

New business

Closing remarks
Time adjourned: ________________
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