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PROTOCOL – INSTALLATION OF CHAPTER OFFICERS
Every officer of a chapter must be regularly installed; a re-elected or re-appointed officer must be re-installed. The ceremony should be conduced in public during the last meeting of the previous year or at the very first meeting of the new calendar year (the year officers begin their terms).
Installing new officers means that you are also honoring outgoing officers to make the transition official. 

The President should make a brief presentation to the entire group with background information about the local chapter. It is suggested that the installing officer be the outgoing Chapter President to install the incoming Chapter President. The newly installed Chapter President then installs all officers (newly elected, re-elected or re-appointed). If the outgoing Chapter President is unavailable, the Programs Chair will install the President.
INSTALLATION SCRIPT FOR CHAPTER OFFICERS
The NKBA Bylaws serve as the foundation for the National Kitchen & Bath Association. They establish its structure and define its purpose.  And while they are important to our success, Bylaws are only words. The Association is its members.  It is for you, that NKBA exists.  Through NKBA, you have a voice that can be heard from the local chapter level to the national level.  At both the chapter and national level, officers serve to help develop programs and activities to meet your needs. 

We depend on our leaders, their commitment and dedication, to guide us by performing the duties of the office to which we have elected them.

There is another commitment on which we should focus – a commitment made by us through our membership in NKBA.  Our officers need our support if we expect this chapter to succeed.  Be willing to serve on a committee, get involved and offer your help.

The leaders you have chosen to serve the chapter are elected annually for a two-year term with the option to self-nominate for a second two-year term. (After serving four years on the Council, in any position, an individual must rotate off the Council for at least four years.)

Installing a New President
Will the incoming President, __________________________, please come forward? It gives me great pleasure to officially seat you as the President of the __________________ Chapter of the National Kitchen & Bath Association.

You have received one of the highest honors your professional colleagues can bestow upon you.  They will look to you for guidance and leadership in carrying out the aims and objectives of the chapter, to represent the membership and the Association with dignity and pride, and to be the prime motivator of all the successes of the chapter and its members.

Therefore, consider, and take very seriously, your oath.  Please raise your right hand and answer, "I WILL".
Will you solemnly affirm that you will, to the best of your ability, carry out the responsibilities and duties of President, to which your professional associates have elected you?  (I WILL)

Will you pledge to maintain the highest personal and professional standards in carrying out your duties?  (I WILL)

Then, by the authority vested in me by the Board of Directors of the National Kitchen & Bath Association, I hereby declare you officially installed as the President of the _________________Chapter of NKBA.

Your duties begin on (January 1, 20__ or immediately).  Congratulations!

It gives me great pleasure at this time to pass on to you the "Gavel" of the __________________________Chapter.

Installing New Officers
(Read person's title and name)                                                                 

Programs Chair:  _____________________________________  
                     

Membership Chair:    __________________________________                           

Communications Chair: ________________________________                     

Secretary/Treasurer: ___________________________________                                                           
Raise your right hand and answer, "I WILL"

Will you solemnly affirm that you will, to the best of your abilities, carry out the responsibilities and duties of the office?  (I WILL)

Will you pledge to maintain the highest personal and professional standards in carrying out your duties?  (I WILL)

Then, by the authority vested in me by the Board of Directors of NKBA, I hereby declare each of you officially installed as an officer of the __________ Chapter.

Your duties and responsibilities begin on (January 1, 20__ or immediately).

Congratulations!
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